
City of Perris Community Services Department 
FACILITY USAGE APPLICATION  

This Facility Reservation Request must be completed in its entirety and submitted to the Community Services Department 15 
Calendar Days prior to the date requested to ensure adequate approval time. This is a request ONLY and is not an approved 
contract for facility rental. Pending Supervisor review, Security and Liability Insurance may be required. (Do Not advertise your 
event until a signed contract has been approved.) If this request is approved, the applicant will receive a permit once all 
associates fees and insurance documents are submitted. The rules on the back of this form must also be reviewed and 
acknowledged prior to approval. Please initial that you have read and understand the information above. Initial:  

APPLICANT INFORMATION 

Name of Organization:  
Name of Applicant: 
Tax ID 501(c)(3) #: 
Primary Phone:  
Secondary Phone:   

Title of Applicant: 
Street Address:   
City:   Zip:  
Email:  
Date of Birth:  

Insurance Provider and Policy Number: 

Is your organization a local 501©3 Non-Profit in the City of Perris?    ☐ Yes  ☐ No   
Is your organization applying as a Group I or Group II organization?  ☐ Group I ☐ Group II 
Group I require at least 80% of registered participants to be City of Perris residents. If Group I, attach an up-to-date complete 
roster of participants, including address of residency. Participation roster must be for the current season/event date.  

A Letter of Determination & Non-Profit Tax ID Numbers from the I.R.S. must be submitted for all Non-Profit Organizations. 

Name of Facility/Park/Shelter:  Estimated Attendance: 
Single Use  Recurring Use

Day of the Week: ☐SUN  ☐MON  ☐TUE  ☐WED  ☐TH  ☐FRI  ☐SAT 
Date:   
Setup Time:  am/pm to  am/pm 
Event Time:  am/pm to  am/pm 
Cleanup Time:  am/pm to  am/pm 

Day of the Week: ☐SUN  ☐MON   ☐TUE   ☐WED   ☐TH   ☐FRI   ☐SAT 

Check one:☐ Weekly ☐ Monthly ☐Other
Start Date:  End Date: 

Athletic Fields: ☐ Youth League  ☐ Adult League   ☐ Tournament  ☐ Other/Specify.
Field(s) Requested: ☐ Soccer #   ☐ Baseball/Softball #    ☐ Football #    ☐Synthetic Field
(Storage for your event or league will not be provided for any item that is not property of the City of Perris) 

Type of Event: ☐Meeting ☐ Reception ☐ Party ☐Special Event ☐Other/Specify

Is the event open to the public?  ☐ Yes ☐No
Will you charge fees?    ☐ Yes ☐No
Will there be food? ☐ Yes ☐No
Will you need a Snack Facility? ☐ Yes ☐No

Will there be Vendors?  ☐ Yes ☐No
Will you be serving Alcohol? ☐ Yes ☐No
Security Required?  ☐ Yes ☐No
Will there be inflatables?  ☐ Yes ☐No

Will you have any of the following: ☐ Catered Food  ☐ Disc Jockey   ☐ Live Band  ☐ Other
List any additional equipment you will be using (example: chairs, tables, tents, etc.):  

“Applicant hereby agrees that, if the reservation or permit applied for is granted, applicant will defend, indemnify, and hold the City 
of Perris, their officers, employees and agents from all damages, costs and expenses in law and equity, including costs of suit and 
attorney’s fees, which may arise out of the use or exercise of the reservation or permit applied for herein. To the extent occasional 
thereby, and in respect to the culpable party, this agreement to indemnify, defend, and hold harmless shall not extend to damages, 
costs or expenses arising out of an act or omission attributable to the city”. 
Signature of Applicant: ________________________________________________________Date: _____________________________ 

(For Office Use Only) 

Date Received:   
Deposit Amount: 
Insurance Received?   ☐ Yes ☐No
501(c)(3) Letter Received?☐ Yes ☐No
Staff Signature:   

Deposit Received Date: 
Health Permit  ☐ Yes ☐No
Temporary Use Permit  ☐ Yes ☐No
ABC License  ☐ Yes ☐No



GENERAL POLICIES 
1. The primary use of the City of Perris Community Services Facilities (“Facilities”) is to provide activities to the Community that

are recreational, educational, and cultural in nature. For the purposes of this policy, Facilities include, without limitation, all 
City parks and Community Services areas.

2. To ensure that all potential users receive an impartial consideration when requesting to reserve Community Services Facilities, 
a permit request process is necessary. A permit for field use, for league play, is required for all Facilities (as applicable). Those
without a permit will be asked to leave the facility.

3. City Departments and Programs will have priority use of the Facilities over other applications for facility space. When 
unforeseen circumstances result in use conflict, Facility Use Permits may be canceled as authorized by the City Manager or
designated representative.  If cancellation is unavoidable, every effort will be made to either reschedule or locate alternate 
facilities.

4. The use of Facilities will not be permitted when, as determined by the City Manager or designated representative, is not in the 
best interest of the City, for reasons such as compatibility, time, location, lighting, and noise.

5. A schedule of Facility Use Fees has been developed and approved by the City Council. Fees must be paid in full prior to 
issuance of a permit.

6. All Facility Use Permits require users to provide general liability insurance as set forth under Policies in Section B, Facilities
Usage Procedures and Policies.

7. Permittees must begin and end their approved reservation/activity pursuant to the dates/times stated in the Facility Use 
Permit. All parks close at 10:00 p.m., the Permitee and all participants of the Permitee’s reservations/activities shall vacate 
the relevant Facility by 10:00 p.m.. The City will carefully consider requests for use beyond 10:00 p.m.; however, under no 
circumstances will reservations or activities extend beyond 11:00 p.m.

8. Permittees shall only use the Facilities for the sole purposes provided in the Facility Use Permit. Any deviation from such
purposes shall be approved by the City in writing prior to commencement of the Permittee’s activities. Violation of this
requirement may result in revocation of the Facility Use Permit.

9. Permittees shall not rent Facilities to any other person (for the purposes of this Policy, the term “person” means natural person,
joint venture, joint stock company, partnership, association, club, company, nonprofit corporation/organization, for profit
corporation, business trust, organization, or the manager, lessee, agent, servant, officer, or employee of any of them). Violation 
of this requirement may result in revocation of the Facility Use Permit.

10. Refundable Deposit: If approved after the event, the refundable deposit will be mailed to the applicant listed on the Facility of 
Field Usage Application, using the address provided on the application. Checks are issued within thirty (30) days from the
scheduled event date. Deposits will be held for any of the following:

a. Damage or vandalism.
b. Missing equipment.
c. Facility not left in the condition received

11. All facilities are closed on recognized City holidays. 

General Policies: I read and understand the General policies (Initials) 

FACILITIES USAGE PROCEDURES AND POLICIES 
The following policies and procedures have been established for the usage of the City Community Services facilities to better serve 
the Community’s needs. 

USAGE PROCEDURES 
The following documents must be filled out in full and returned to the Community Services Department, 4 weeks for Recurring 
Use, or 15 days for non-recurring use, prior to usage before a permit to use City Facilities will be issued: 

1. Application Form:  If usage is for schools or sports leagues, a game and/or practice schedule with dates and times must be
included with the Facility Use application in addition to all other applicable requirements. Special events must include a site
plan with a written description of the event details.

2. Certificate of Insurance. (See Section C(Policies)(2) for clarification).
3. Clean-up deposit, and/or other fees or deposits as required. All applicable fees must be paid in advance or monthly for fields 

light fees only. Fees which are not paid by the 15th day of the month of usage, may result in such Permit being revoked
subject to the discretion of the City of Perris.

When usage is approved, a Facility Use Permit will be issued to the applicant. The Facility Use Permit must be kept on the premises 
of the Facility, or portion thereof, that is being used by the applicant during the dates and times for such use and be available for 
inspection/review by the City upon request. Requests for changes in usage after a permit is issued must be made in writing to the 
Community Services Department and are subject to approval by the Community Services Director or his designee. Permittees must 
notify the City in writing of any cancellations of their use at least 14 days prior to the use date in order to receive a refund of Facility 
Use Permit fees. Refunds will be approved if rain or inclement weather occurs on the day of the shelter reservation. All Deposits 
will be reimbursed within thirty (30) days if the facility is left as it was received with no damage, trash, or vandalism. 



POLICIES 
1. Facilities are scheduled based on the Use Priorities Schedule, plus individual applicant needs (number of participants) and

availability according to the Facility Use Policy.
a. Organizations may be permitted (except for City Sponsored programs) to reserve City Facilities for a one time six (6)

month period for the lifespan of the organization, no exceptions. Permits will not be granted on holidays observed
by the City.

2. Applicants must supply a certificate of General Liability insurance with the City named as an “ADDITIONALLY INSURED” for all
user groups conducting reserved or sporting event activities. Limits shall be no less than $1,000,00.00 per occurrence for all 
covered losses and no less than $2,000,000.00 general aggregate. The City, its officers, officials, employees, and volunteers
are to be covered as additional insureds for liability arising out of the use of a park or facility by the applicant.

3. Use of any City Facility by any youth organization shall require adult supervision at all times, at a minimum of one adult for 
each 10 youths.

4. Sportsmanlike conduct shall be observed by all participants, parents and organizers, at all times. Organizations are
responsible for the conduct of their group.

5. Applicants agree to pay for all damages and/or loss of property, if any, which occur during the permitted usage period.
6. Applicants are responsible for returning City facilities in the same condition as it was received during the initial walk-through

prior to the beginning of a permitted event.  All trash must be picked up and disposed of by the applicant.
7. Security personnel as required by the City Manager or designated person, shall be arranged through a private security company 

and approved in advance by the City, if applicable. When required, security must be present at the time the applicant takes
possession of the building and remain on duty until the building is vacant.

8. No posters, bulletins, flyers or advertising signs are to be posted without first getting written authorization from the Community
Services Department.

9. No electrical, plumbing, painting or repair work of any kind is to be done without first getting written authorization from the City 
Manager or designated representative.  This includes portable or permanent structures of any size or shape installed on City 
facilities.

10. Use of snack bars on City facilities will only be permitted on days the facilities are reserved unless other arrangements are
made ahead of time in writing to the Community Services Department. All food and drink are to be moved in and out as usage
requires. Glass containers of any kind are not allowed. Only prepackaged items may be sold. Snack Bar shall be thoroughly 
cleaned after each usage.

11. Alcoholic beverages of any kind are not permitted on city facilities. An alcohol license can be acquired for the Senior Cente r,
Perris Green City Farm, Santa Fe Depot, Perris Theater Parking lot, Bob Glass Gymnasium, Foss Field Park and City Hall Lawn
area for more information refer to the alcohol license policy.

12. All gates, doors, and windows shall be locked and secured. Lights must be turned off after usage, if applicable.
13. Permittee shall only use the Facilities for the sole purpose provided in this Facility Use Permit Application. Any deviation or

changes from such purposes or use shall be approved by the City in writing prior to commencement of the Permittee’s 
activities. Violation of this requirement may result in revocation of the Facility Use Permit

14. Permittee shall not rent or lease Facilities to another other individual, organization, affiliation, group or business. Violation of 
this requirement may result in revocation of the Facility Use Permit

15. Failure to observe the above rules could result in the suspension of the usage of the facility.
16. Failure to observe any policy will result in the forfeiture of the clean-up deposit.

 NO SMOKING ALLOWED INSIDE ANY FACILITY OR WITHIN 20 FEET OF ANY ENTRANCE/EXIT 

Facility Usage Policies: I read and understand the Facility Usage Procedures and Policies (Initials) 

ALCOHOL IN CITY FACILITIES 
Each applicant wishing to have alcohol at their event must abide by the following alcohol use regulations in the City of Perris Senior 
Center, Perris Green City Farm, Bob Glass Gymnasium, Foss Field Park, City Hall lawn area, Perris Theatre parking lot, and Santa 
Fe Depot facilities: 
1. Alcoholic beverages may be consumed with a completed Policy & Agreement Application through the Community Services 

Department.
2. Applicants must obtain a special event alcohol permit from the California Department of Alcoholic Beverage Control. If a 

caterer provides alcohol, then the caterer shall obtain a caterer’s alcohol permit license from the California Department of 
Alcoholic Beverage Control.

3. A City approved on-site security guard must be present during the event located at the Santa Fe Depot, Perris Green City Farm, 
Senior Center, Perris Theatre parking lot, Bob Glass Gymnasium, Foss Field Park, or City Hall lawn area. A fee in the amount of
$30.00 an hour shall be paid at the time the rental agreement is executed to cover security fees. This fee shall cover the co st
for security when alcoholic beverages are sold and/or provided during the event. Such fee shall not be waived.

4. A City staffing fee of $27.00 an hour shall be applied for events at the Senior Center, Bob Glass Gymnasium, and Perris Green
City Farm whenever alcohol is sold or consumed at the facility. Such fee shall not be waived.



5. It is illegal to serve alcoholic beverages to any person under the age twenty-one (21).
6. Beverage servers and any security officer have the right to refuse service/sale to anyone who appears to be intoxicated or under

age 21.
No alcoholic beverages may be taken outside of the building or designated beer garden by guests or participants.

Alcohol Reservation Policy: 
1. If there is a “guest of honor,” then alcohol is not permitted if the guest of honor is under 21 years of age.
2. Beer, white wine, and champagne are the only alcoholic beverages that can be served.
3. All alcohol must be served by a certified bartender and have an active license with the California Department of Alcoholic 

Beverage and Control (ABC).
4. Reservation application must be submitted at least 30 days prior to the event with a site plan, and written description of the 

event.
5. Reservation must pay cost for the City security staff.
6. If applicable, submit a contract between the alcohol caterer/vendor and the event organizer.
7. Acquire and maintain an Alcohol Liability Insurance. A copy of this policy of insurance shall be available at the event.
General Limitations on Consumption of Alcoholic Beverages:
1. Alcohol may only be served and consumed in clear plastic containers within a designated area (e.g., a beer garden area).

Beverages are not permitted outside of the designated areas in the Senior Center, Santa Fe Depot, Foss Field Park, Bob Glass 
Gymnasium, City Hall lawn area, Perris Theatre parking lot, and Perris Green City Farm.

2. Alcohol may only be served for a maximum of eight (8) hours. Serving of alcohol must stop one (1) hour prior to the end of the
event.

3. No persons under the age of 21 will be permitted to serve or consume alcohol.
4. Alcohol sales, dispensing and consumption area(s) must be separated from the rest of the event. The areas shall be

surrounded by a barricade no less than four (4) feet tall. The barricade shall be constructed in a manner that no person can
pass under or over or though it except at established entry and exit points as designated on the approved site plan.

5. Have all entry and exit points into the alcohol sales, distributing and consumption area(s) staffed with age-appropriate 
volunteers or staff. These locations must be staffed by individuals checking proper identification.

6. All alcohol must be served from its original container. When serving into another container, the container must be a readily 
identifiable container not more than sixteen (16) ounces in size and shall not bear a logo for a non-alcoholic beverage.

Alcohol Policy: I read and understand the Alcohol Policy  (Initials) 

PARK USAGE PROCEDURE AND POLICIES 
The City of Perris welcomes the use of parks and sports fields by local youth and adult sports organizations and is interested in 
developing long-lasting relationships with these groups for the benefit of the community. The City of Perris policies are designed to 
create fairness in the allocation of fields and are based on the accurate provision of information given by each organization. 
Although the City of Perris may check to verify accuracy, all organizations are expected to verify to the best of their ability the 
residency requirements in good faith. If any information is found to be inaccurate or overstated, the City of Perris has the authority 
to rescind its original agreement and re-issue field use so that it best meets the needs of the city. 

All reservation requests must comply with Section B (General Policies). The following documentation must be completed and 
returned to the Community Services Department office, a minimum of 4 weeks prior to the requested date: 
1. Facilities Use Application Form.
2. Certificate of Insurance with the City named as “ADDITIONAL INSURED”.

a. Applicants must supply a certificate of General Liability insurance with the City named as an “ADDITIONAL
INSURED” for all user groups conducting reserved or sporting event activities.  Limits shall be no less than 
$1,000,00.00 per occurrence for all covered losses and no less than $2,000,000.00 general aggregate.  The City, its
officers, officials, employees, and volunteers are to be covered as additional insureds for liability arising out of the 
use of a park or facility by the applicant.

3. All applicable fees must be paid two (2) weeks prior to the requested use.
4. Artificial turf fields are reserved on a first come first served basis, for one month at a time, beginning on the 1st of every month 

for the following month. All documents including reservation application, insurance, and fees must be paid by the 15th to gain
access to the field. Priority is given to City of Perris programs, then reservation requests from Affiliate Groups. The following
are prohibited on the turf:

a. Food and beverages, other than water
b. Sunflower seeds, Peanuts, chewing gum, etc.
c. Tobacco use of any kind
d. The use of metal cleats



e. Driving stakes into the turf
f. All dogs and other pets
g. Furnishings such as chairs, tables, canopies, of any kind

5. The City of Perris reserves the right to deny any group use of the fields without cause.
When usage is approved and all requirements are fulfilled, a permit will be issued to the applicant. Changes in usage after a permit
is issued must be submitted in writing to the Community Services Department as soon as possible. Adjustments to fees will not be
made if the changes are not reported in a timely manner. No Subleasing is permitted, if any group is suspected of subleasing the
field reservation will be revoked.
YOUTH/ADULT SPORTS AFFILIATE POLICY
AFFILIATE GROUPS DEFINED
Community non-profit organizations obtaining Affiliate Status in the City of Perris are considered independent of the City of Perris.
Decisions regarding groups’ functions and activities are the sole responsibility of each organization. The City of Perris assumes no
jurisdiction over the administration, operation, and planning of the groups’ activities. The City of Perris expects each organization
to conduct business in a professional manner. This includes posting meetings notices, making meeting minutes, financial 
statement reports to members, and keeping members informed on board decisions.
1. All user groups must have an affiliation with a national governing body. That national body must have governance over the 

association. This includes requirements to submit rosters of their Board of Directors, financial reports, association
constitutions, and the organization by laws.

2. The City of Perris will manage the athletic fields to ensure NO duplication of services. For example: Little League Baseball has
rules that require that everyone must play (recreation) whereas Travel Club Baseball has no minimum play rule (competitive); 
thus, these two organizations are similar activities but have different goals. There will be no more than two (2) organizations of
the same sport to ensure equity.

3. The Community Services Department sees the benefit of serving those people that live within the City’s boundaries. Therefore,
80% of youth and adult participants must have City of Perris mailing addresses from the previous season to be considered an 
Affiliate Group.

4. The affiliate organizations must provide recreation programs which complement existing programs of the City of Perris
Community Services Department and other affiliates.

5. Violation of policies, rules, or regulations or the deliberate inclusion of misleading or misstated information on an application 
form can result in forfeiture of a deposit, forfeiture of fees paid and/or the suspension or cancellation of all facility use privileges 
by an individual or group. Violations will result in the following:

i. First violation, 25% of the deposit will be deducted. Field use will not be permitted until the deposit balance is
replenished.

ii. Second violation, 50% of the deposit will be deducted. Field use will not be permitted until the deposit balance is 
replenished.

iii. Third violation, 100% of the deposit will be deducted. Field use will not be permitted until the full deposit is replenished
at a formal meeting between the City and the user. Additional penalties may be imposed.

iv. Renting of Facilities to other persons will result in automatic forfeiture of all fields for a season.
FIELD USAGE/HOURS 
1. All permit reservations may not exceed the starting or ending times on the permit. All parks close at 10:00PM, and all

participants are expected to be off the property at 10:00PM. The City will carefully consider requests for light use beyond
10:00PM; however, under no circumstances will reservations or activities extend beyond 11:00PM

2. It is the responsibility of all organizations to leave the fields permitted clean and orderly. All decoration, trash and debris must
be placed in the provided receptacles.

3. All organizations must have their approved permit on site at all times or field usage may be terminated.
4. To keep the City of Perris fields in good playing condition as well as to protect the public, generally no team will be allowed to 

practice or play games on City of Perris field during and/or for a period of 24 hours following rain. If after 24 hours, the fields 
are still in a wet and/or muddy condition, groups will not be allowed to practice or play games until the fields are in acceptable 
playable conditions as determined by the City in its sole and absolute discretion. It is mandatory for users to call the office for
field usage approval after a rain event.

5. Users will be charged for all costs incurred by the City of Perris for repair to the turf and/or irrigation systems due to failure to 
comply with the rain policy. Repair costs are based on actual expenses and normal City overhead. Failure to comply with the 
rain policy may also result in the termination of the users’ permit.

6. The organization president/commissioner is responsible for contacting the Community Services Department for field reports.
Reports are available Monday-Friday after 3:00PM and include weekend conditions. Good judgment by youth and adult
coaches should be used on weekend play during inclement weather.

7. Users of athletic field lights, upon approval, will be given access to turn on and shut off field lights on approved dates. Users 
must turn off lights immediately after use and shall not depend on the automatic timer. Failure to turn off lights after use will
receive a violation notification and lose a portion of their deposit. The City may deny use of lighted facilities to any user  that
leaves the field lights on.



SEASONS 
Usage     Fall/Winter    Spring/Summer 
Opening Date    August 1    February 1 
Closing Date    December 15    June 15 
Primary User (In season sport)  Football/Soccer    Baseball/Softball 
Secondary User    Baseball/Softball   Football/Soccer 
Note: These dates are subject to change to accommodate for park maintenance. 
 
Park Usage Policy: I read and understand the Park Usage Policy       (Initials) 
 

PICNIC SHELTER USAGE PROCEDURE 
The City of Perris encourages the community to utilize the picnic shelters and gazebos areas. Picnic shelter reservations are for the 
picnic area only and does not include any amenities on the park site. The shelters are reserved on a first-come, first served basis, 
with priority given to City of Perris residents. The City will not issue permitted shelter reservations on observed holidays.  All 
reservation requests and fees must be submitted no less than 5 working days prior to the intended use date. Picnic shelters must 
be left in the condition received with no damage, trash, or vandalism left behind to receive the full deposit. All persons reserving 
the shelters must abide to the following: 
1. No person or group shall make or kindle a fire, use propane stoves, or cook any meal except in stoves or facilities specifically 

provided for such purpose. Only the site charcoal stoves/barbeques in designated areas are authorized and must be attended 
at all times. 

2. Parks are open from 6:00AM to 10:00PM, the reserved shelter must be cleaned and vacated by 10:00PM.   
3. Bounce houses and game/entertainment trucks must be approved 15 days prior to the reservation date and must have 

insurance, with the City of Perris included as additionally insured. Water slides and water feature equipment are not permitted 
in City Park facilities. 

4. No food trucks or vendors of any kind are permitted for shelter rentals. 
5. Littering, tagging, graffiti, polluting, and dumping are prohibited. All trash and debris must be disposed of in the designated 

receptacles.  
6. No vehicles are allowed on the grass or pathways.  
7. Park users shall not produce loud and unreasonable noise including playing music, using amplifications equipment, or playing 

musical instruments which disturbs, injures, or endangers the health or peace of others. 
8. Cancellations must be made at least 3 days prior to the rental date, in writing, to receive a refund. Refunds will be approved if 

rain or inclement weather occurs on the day of the shelter reservation. 
9. The City reserves the right to cancel or reject any reservation without cause. 
 
I read and understand the Picnic Shelter Usage policy        (Initials) 
 
Facility Reservation – Facility cancellations of at least 15 days prior to the rental date must be submitted, in writing, to receive a 

refund. Refunds will be approved if rain or inclement weather occurs on the day of the shelter reservation. All Deposits will  be 
reimbursed if the facility is left as it was received with no damage, trash, or vandalism within thirty (30) days. 

Park Shelter Reservation – Cancellations must be made at least 3 days prior to the rental date, in writing, to receive a refund. 
Refunds will be approved if rain or inclement weather occurs on the day of the shelter reservation. 

 

Refund Policy: I read and understand the Refund Policy        (Initials) 
 

NO ALCOHOLIC BEVERAGES OF ANY KIND ARE PERMITTED IN ANY CITY PARK 
ALLOW 30 DAYS FOR ALL REFUNDS 

Waiver of Lawsuit /Liability – I hereby forever release and wave my right to bring suit against the City and its officers, directors, 
managers, officials, trustees, agents, employees, or other representatives in connection with exposure, infection, and/or spread 
of COVID-19 related to field rentals. I understand that this waiver means I give up my right to bring any claims including personal 
injuries, death, disease or property losses, or any other loss, including but not limited to claims of negligence and give up any claim 
I or my organization may have to seek damages, whether known or unknown, foreseen, or unforeseen. 
Choice of Law – I understand and agree that the law of the State of California will apply to this application once the contract has 
been executed. 
 

I have carefully read and fully understand all provisions outlined in the Facility Use Policy, and on this application, and freely and 
knowingly assume the risk and wave my rights concerning liability as described above. 
 

Applicant’s Signature:          Date        
 
Organization President Signature:       
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